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Associate VP Academic
Job Description
	Title of Position
	Associate Vice President Academic (1  position available)

	Portfolio
	Vice President Academic


	Position Summary
	The Associate VP Academic will assist the VP Academic on various project work with special consideration to work on academic programs and the curriculum in the Sauder School of Business.


	Time Commitment
	Avg 10 hours per week. 


	Term of Employment
	March 2011 – March 2012



	Main Responsibilities
	· Working in the student engagement side of the External Review of the Sauder School of Business
· Assistance with the selection of the New Dean 

· Coordinating a student survey on the effectiveness and attitudes towards the current academic program
· Strategizing with the Vice President Academic on course reform
· Review of the Sustainability Concentration into a option

· Creation of an Undergraduate “workstudy” night

· Working with other faculty/staff members to see where synergies can exist


	Qualifications
	· Excellent communication skills

· Experience in projects with attention to detail
· Creativity
· Ability to work with little supervision or direction

· Strong belief in the value of academics to students
· Interest in the long-term improvement of the Sauder curriculum



	Anticipated Learning 
Outcomes
	The Associate Vice President Academic can expect to fully develop valuable project management skills and working on a diverse portfolio in a fast paced environment. 
The incumbent for this position will also have opportunities to use and develop skills in the following (but not limited to) areas:

• Communication Skills
• Decision Making and Time Management Skills
• Problem Solving Skill and Critical Thinking Skills

• Excellent preparation for an Executive Council Position



